
 

 
 
 
 
 

WONTHAGGI NORTH  
PRIMARY SCHOOL 

No. 3716 
 

 

 
 

 

INFORMATION BOOKLET 
2009 
 



 Wonthaggi North Primary School Information Booklet 2 

Table of Contents  
 

WONTHAGGI NORTH PRIMARY SCHOOL  NO. 3716 ............................................................................... 3 

INTRODUCTION ............................................................................................................................................ 3 

OUR SCHOOL VALUES ............................................................................................................................... 4 

WELCOME  ................................................................................................................................................... 5 

PARENTS & FRIENDS ASSOCIATION  ....................................................................................................... 6 

OUR SCHOOL  .............................................................................................................................................. 7 

INTRODUCTION - PREP INFORMATION   .................................................................................................. 8 

SCHOOL ATTENDANCE RECORDS ......................................................................................................... 10 

SCHOOL DAY ............................................................................................................................................. 11 

TERM DATES 2009 ..................................................................................................................................... 11 

CANTEEN .................................................................................................................................................... 11 

CARING FOR YOUR CHILD ....................................................................................................................... 12 

STUDENT WELFARE OFFICER ................................................................................................................. 13 

SCHOOL BANK - EACH TUESDAY ........................................................................................................... 13 

THE CURRICULUM ..................................................................................................................................... 13 

LIBRARY ..................................................................................................................................................... 15 

MUSIC .......................................................................................................................................................... 15 

HOMEWORK ............................................................................................................................................... 15 

EXTRA SCHOOL ACTIVITIES .................................................................................................................... 16 

PERSONAL BELONGINGS ........................................................................................................................ 16 

SCHOOL UNIFORM .................................................................................................................................... 17 

UNIFORM PRICE LIST & ORDER FORM .................................................................................................. 18 

DENTAL HEALTH ....................................................................................................................................... 19 

INFECTIOUS DISEASES ............................................................................................................................ 20 

BEHAVIOUR MANAGEMENT POLICY ...................................................................................................... 22 

POLICY AGAINST BULLYING ................................................................................................................... 29 

BUS POLICY ............................................................................................................................................... 30 

SUNSMART POLICY................................................................................................................................... 36 



 Wonthaggi North Primary School Information Booklet 3 

 

 

 

INTRODUCTION 

 
Wonthaggi North Primary School with a population of approximately 340 students is 

situated on a site of 5 hectares.  The school was established in 1912 and a new school 

built in 1980.  A further extensive building program is anticipated for 2009. Children 

come from a diverse socio-economic background - both rural and urban.  Wonthaggi is 

a thriving country town approximately 1 ½ hours from Melbourne. 

 

The school provides a comprehensive curriculum, developed in line with the Victorian 

Essential Learning Standards.  This curriculum provides the essential knowledge, skills 

and behaviours students need to prepare for further education, work and life.  

Information Technology is incorporated into most areas of the curriculum. 

 

The school is committed to the integration of students with disabilities.  Policies and 

programs have been developed to provide for children who have specific learning 

requirements.  All children are given access to a quality education. 

 

 

 

WONTHAGGI NORTH PRIMARY SCHOOL  No. 3716 

CNR. WHITE & WENTWORTH ROADS, WONTHAGGI  3995 
 

     
     

  

 POSTAL ADDRESS: PO BOX 106, WONTHAGGI  3995 

TELEPHONE:  5672 4697 

 FACSIMILE:  5672 1130 

 

    EMAIL ADDRESS:         wonthaggi.north.ps@edumail.vic.gov.au 
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OUR SCHOOL VALUES 

 

 

VISION:  “Wonthaggi North Primary, provider of quality and care in education” 

 

MISSION: “Wonthaggi North Primary School will provide high quality and innovative  

  educational services in a safe and supportive school environment.” 

 

VALUES: 

 

Values are those things that are most important to us.  Values describe the guiding 

principles and beliefs of our school community.  The values that form the basis of the 

actions of our school community are as follows: 

 

 Care and compassion – care for self and others 

 Doing your best – Seek to accomplish something worthy and admirable, try hard, 

be enthusiastic, pursue excellence 

 Fair go – pursue and protect the common good where all people are treated fairly 

for a just society 

 Honesty and trustworthiness – be honest, sincere and seek the truth 

 Respect – treat others with consideration and courtesy, respect another person’s 

point of view 

 Responsibility – be accountable for one’s own actions, resolve differences in 

constructive, non-violent and peaceful ways, contribute to society and to civic life, 

take care of the environment 

 Understanding, tolerance and inclusion – be aware of others and their cultures, 

accept diversity within a democratic society, being included and including others 
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WELCOME 

 
 
Dear Parents, 
 

On behalf of the staff, we would like to welcome both you and your child to Wonthaggi 

North Primary School.  We hope your child’s time with us will be a happy and productive 

introduction to school life. 

 

It is our aim that your child’s time with us will be a friendly, secure and worthwhile 

experience and that through quality, caring teaching in a stimulating environment, your 

child’s potential will be fully developed. 

 

Wonthaggi North Primary School has a reputation in the community as an excellent 

primary school and we strive to maintain that reputation at all times.  We value a full 

broad curriculum for all children with emphasis on the core subjects – Mathematics and 

English. 

 

We believe in close links with parents and that close co-operation between school and 

home is an important aspect of your child’s education. 

 

We encourage you to be involved in our educational programs and to feel welcome at 

any time to discuss your child’s educational progress and social well-being. 

 

Yours sincerely, 

 Paula Cross Ian Arnold 

 PRINCIPAL  ASSISTANT PRINCIPAL 
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SCHOOL COUNCIL 

 

PRESIDENT: 

 
Mrs. Janet Lovett 

VICE PRESIDENT: Mrs. Kerryn Griffiths 

SECRETARY: Ms. Paula Cross 

TREASURER: Mrs. Sue Gillies 

PARENT MEMBERS: Mrs. Dani Brann 
Mr. Craig Fisher 
Mrs. Kerryn Griffiths 
Mrs. Michelle Kane-DiPaolo 
Ms. Jennifer Lawlor 
Mrs. Janet Lovett  
Mrs. Kylie Steevens 

STAFF MEMBERS: Mr. Ian Arnold 
Mrs. Susan Gillies 
Ms. Loree Lee Jackson 
Ms. Sharyne Munday 
 

MEETINGS: Held on the fourth Monday evening of each month 

 
The School Council consists of the Principal, parent and staff representatives and is 
responsible for advice on school policy management, curriculum, receipt and payment 
of moneys for school accounts, and maintaining and upgrading school buildings and 
grounds.  
 

 

PARENTS & FRIENDS ASSOCIATION - EXECUTIVE: 

 

PRESIDENT: Mrs. Tracey Kent 

SECRETARY: Mrs. Lenore O’Neill 

TREASURER: Mrs. Diana Thomas 

MEMBERS: All interested parents 

MEETINGS: Each month – details in school newsletter 

 
We have a very active and supportive P.F.A. which has established close liaison 
between the school and parent body.  The P.F.A. also conducts fund raising activities to 
provide amenities which are not normally supplied by the Department of Education.   
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The P.F.A. has provided books for the school reading scheme, computers,  a SunSmart 
Pergola, air conditioning units for classrooms, adventure play equipment for the 
playground and funding towards quality books, maths and sports equipment for the 
benefit of all students at this school.  
 
The P.F.A. has one meeting per month and their program usually includes at least one 
fund raising function each term.  The P.F.A. is, and will continue to be a vital part of our 
school and all parents are encouraged to attend meetings and support the P.F.A. 
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OUR SCHOOL 

 
The school building is comprised of a modern single storey building and several 
portable classrooms painted to blend in with the brickwork of the main building.  The 
school buildings were subject to an extensive upgrade during 1996 which resulted in an 
attractive learning and working environment for all members of the school community.  
Two new modern classrooms were a welcome addition to our school in 2002.  During 
2004 we enclosed the area between these classrooms and the main building to 
enhance our buildings. 
 
We are very fortunate to have our own gymnasium, large outdoor play areas, covered 
walkways between outside classrooms, excellent play equipment, two outdoor 
basketball courts, attractive gardens and the school sanctuary adjoining the school 
grounds. 
 
Our facilities include: 
 

Attractive Working Areas 
 
 
 
 Well Equipped   Excellent Art, 
 School Library Science & Technology 
  Facilities  
    
     
 Computers in all  
 Classrooms 
 and Library. 
 Modern Computer 
 Laboratory 
 
 
 
   Modern Gymnasium      Extensive Sports Field 
   Excellent Physical and Play Areas 
  Education Equipment Modern Play Equipment 
 
 
 
  
 Internet Access 
 to classrooms 
 

 
 

 Supportive and  
caring staff 
including  

    Student Welfare Officer 
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INTRODUCTION - PREP INFORMATION 

 
These notes have been compiled to give parents of Prep children some idea of the 
school’s organisation.  More comprehensive information follows further in the booklet. 
 
We hope that you will encourage your child to look forward to school.  Although Prep 
children are of similar ages, their reactions to school will vary.  The following are 
suggestions which will help to make the transition to school a smooth one. 

Preparation for school 

To ensure that your child’s first experiences at school will be happy ones, we suggest 
you talk very positively about school.  Your child may find beginning school easier if 
he/she has started to learn things such as: 

 Saying his or her full name and address. 

 Can recognise named belongings (clothes, school bags, etc.) 

 Managing clothing needs, and beginning to be able to independently tie his or her 
own shoe laces. 

 Is aware of the importance of washing hands after visiting the toilet. 

 Using tissues / handkerchiefs properly. 

 Putting things away after use. 

 

PREP ADMITTANCE DAY 

 

Your child will begin school at 9.30 a.m. on MONDAY 2
nd

 FEBRUARY, 2009, and upon 
arrival at the Prep Rooms will: 

 Meet the teacher. 

 Be provided with a name tag. 

 Hang their bag in the locker room. 

 Place lunch box into a named tub. 

 Put their drink bottle onto the sink bench. 

 Choose an activity to go on with. 

 Preps will not attend assembly on the first day of school. 
 

 

 

If your child should be tearful, it is best to take the advice of the teacher in 

assisting the child to settle. 

 

On the first day, the principal will talk with parents in the staff room where you can 
share any concerns or ask questions.  Tea and coffee will be available. 
If you wish to speak to the class teacher at length, please make an appointment with 
the teacher after school.  (Before school is not really convenient as the teacher is busy 
with classroom organisation). 

 

After school, show interest in your child’s account of the day.  Encourage him to talk 

about his work - find something to praise, and display his/her work in a special place 

at home. 
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First Term Transition Attendance 

To assist with the transition to school, for the first five weeks Prep students will attend 

school four days per week, on Monday, Tuesday, Thursday and Friday from 9.00 a.m. 
until 3.30 p.m.  Wednesday in the Prep classes will be student free until the March long 
weekend.   

School Hours 

With the exception of the first day, school begins at 9.00 a.m.  Your child should 

be in the school ground at or before 8.50 a.m. 
 

Morning recess  is at 11.00 a.m. for thirty minutes.  This is known as 
play time, and most children enjoy play lunch at this time.  e.g.  a 

piece of fruit, some biscuits, sultanas, cheese, etc.  Play lunch 

should be wrapped separately and clearly explained so that the 

child does not eat lunch at play time. 

Suggestions 

Talk about the differences between play time and lunch time.  When the child starts 
school, show him/her each morning what food you’ve packed and when you expect it to 
be eaten. 

Lunch 

Children are supervised by their teacher while they eat their lunch from 1.00 to 1.10 

p.m.  (If your child is going home for lunch they may leave at 1.00 p.m., please notify 

the teacher in writing).  Please send your child’s lunch (including a drink in a plastic 
bottle – water recommended) in a named lunch box. 
 

Information Pouches 

Students in grade Prep will receive a blue pouch to keep readers and important notices 
safe for transport between home and school.  It is expected the students will use these 
until grade 3. 
 
 

Dismissal is at 3.30 p.m. 

Safety 

 Acquaint your child with road safety procedures, including the  
 correct use of the school crossing and using footpaths where  
 they are provided. 

 Teach your child not to run from behind parked cars. 

 Warn of the dangers of accepting rides from strangers. 

 Help your child to understand that he/she is not permitted to  
leave the school grounds between the times of arrival and dismissal. 

 If you drive your child to school, DO NOT PARK OR STAND YOUR CAR WITHIN 

THE PROHIBITED AREAS NEAR THE SCHOOL, OR IN THE CAR PARK WITHIN 

THE SCHOOL GROUNDS. 

 Children using the Wentworth Road gate must use the small gate and NOT THE 

DRIVEWAY GATE. 

 Please DO NOT ALLOW your child to bring articles to school which cause harm to 
others.  e.g.  toy guns, arrows, pointed sticks or knives. 
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 All children MUST WEAR AN APPROVED SAFETY HELMET if riding a bicycle to 
school. 

 Jewellery is not allowed to be worn (with the exception of sleepers or studs in the 
case of pierced ears).  This is to avoid injury due to dangling jewellery being caught in 
clothes, etc. 

 All students are required to wear uniform to clearly identify them as a member of our 
school. 

 During Term One and Four, all students must wear an approved sun hat while 

outside. 

Progress 

Regular attendance is important for your child’s progress.  You are advised to beware of 
comparing your child’s progress with other children, as not all children develop at the 
same rate.  The only true comparison is that of the child’s own record of achievement 
which is kept at school.  Your child’s problems, progress and behaviour may be 
discussed with the class teacher by arranging an interview through the Principal. 
 

SCHOOL ATTENDANCE RECORDS 

The Department of Education requires the school the maintain attendance figures and 
we need the co-operation of parents as follows: 

 If your child is absent for one day please send a dated note to the class teacher 

on their return. 
 If the absence is longer, a telephone call or note sent with another child will be 

appreciated. 
 If a Doctor’s or Dentist’s appointment cannot be arranged outside of school hours, 

please send a note giving advance notification of the appointment. 
 Please provide written notification if your child will be absent due to holidays during 

school terms. 

 During school hours we cannot allow a child to leave the school without a 

written or personal request from the parent or guardian, and the child must be 

collected by a responsible person nominated by the parent, before leaving the 

school. 
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SCHOOL DAY 

 

Beginning of School Day: 1st Bell 8.45 a.m. 
   School commences 9.00 a.m. 
   Morning Recess 11.00 - 11.30 a.m. 
   Lunch 1.00 p.m. 
   Lunch Recess 1.15 - 2.00 p.m. 
    

End of School Day for Pupils: 
 Early Bus Students: Dismissal 3.20 p.m. 

 All other students: Dismissal 3.30 p.m. 

 

TERM DATES 2009 

 

TERM ONE: Monday, February 2 Friday, April 3 

TERM TWO: Monday, April 20 Friday, June 26 

EASTER: Good Friday:  April 10 Easter Monday:  April 13 

TERM THREE: Monday, July 13 Friday, September 18 

TERM FOUR: Monday, October 5 Friday, December 18 

 

CANTEEN 

 

Lunches may be purchased from the canteen, which is open three days per week:  

Wednesday to Friday.  A price list will be available early in the year and parents will be 
informed of any price increases during the year.  Children may bring a small amount of 
money to spend on snacks in a purse or envelope.  The canteen will be open for the 
sales of snacks between 1.00 and 1.30 p.m. each day. 
 

Heather Wintle - Canteen Manager        

  

How to order Lunches: 

From the price list, write your order on an envelope 

along with the childôs name and grade.  Place correct 
money (if possible) inside the envelope and send to 
the classroom with your child first thing in the morning.  
The envelope will be sent to the canteen and lunch will 
be delivered to the classroom at 1.00 p.m. 

Example: 
  Child’s Name     Grade:  Prep-S 
 
   1  Egg & Lettuce  
 Sandwich    $2.50                   
   1   Orange Fruit Drink     $1.50 
   1 Frozen Yoghurt              $1.00 

   
  $5.00 

 

Lollies, Chewing Gum & Bubble Gum are Prohibited! 
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CARING FOR YOUR CHILD 

 
Minor accidents are dealt with in school.  In the unlikely event of a more serious injury 
happening, your child will be made as comfortable as possible while parents are 
informed.  The school will call an ambulance if it is considered necessary.  Should it not 
be possible to contact parents, every effort will be made to ensure the child receives 
appropriate medical treatment. 
 
If a child becomes ill during the day and it is inappropriate to remain in school, we 
contact parents by telephone.  We ask for your co-operation in giving us the telephone 
number of a friend or relative we may use if you are unavailable.  The emergency 
contact person must be someone who would be able to collect your child from school if 
necessary - people living out of this district are not suitable.  
 
If a child needs to take any medication during the school day, parents are asked to 
contact the school and make arrangements before sending medicines to school.  All 
essential medication in the smallest amount practicable should be brought to school by 
the parent, not the pupil, and should be delivered personally to the class teacher or 
office staff.  All medication must be clearly labelled with contents, owner’s name and 
dosage.  The exception to this is Asthma, see following paragraph regarding 
medication. 

Asthma 

All children suffering from asthma are required to have a written School Asthma 

Management Plan (to be completed by your doctor).  Forms are available from the 
school office.  Children with asthma can, as is the practice now, continue to have their 
inhaler and medication in school.   
 

Allergies & Anaphylaxis 

It is important that parents inform the school of all allergies their children may have so 
that the school can take appropriate action to keep children safe. 
Anaphylaxis is a severe, rapidly progressing allergic reaction that is potentially life 

threatening.  All students with anaphylaxis must have a written action plan from 

their doctor.  An individual management plan will be developed in consultation with the 
parents of any student who has been diagnosed by a medical practitioner as being at 
risk of anaphylaxis. 
 

Immunisation Certificate 

An immunisation certificate (obtainable from the local council office) must be produced 
prior to your child commencing school.  Should your child not have had the relevant 
immunisation, he/she may be excluded from school if there is an outbreak of measles, 
mumps, etc.   
 

It is now recommended that the fifth dose of diphtheria/tetanus/pertussis vaccine 

and the fourth dose of oral polio vaccine, as well as the second dose of 

measles/mumps/rubella vaccine be given to children at age 4-5 years prior to 

school entry.  These doses are no longer given at school. 
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Infectious Diseases 

At the rear of this booklet is a list of infectious diseases.  Please consult this list if you 
feel your child may have contracted an infectious disease.  
 

STUDENT WELFARE OFFICER 

 
The social and emotional wellbeing of our students is very important to their progress 
and happiness at school.  To support this need we have a Welfare Officer who liaises 
with students and their families to offer support and guidance in matters that effect 
student wellbeing. 
 
 

SCHOOL BANK- EACH TUESDAY 

 
Early in the year, an application form will be sent home to enable children to open a 
school bank account at the Commonwealth Bank.  Children bring their bank deposit 

book and money to school each Tuesday where deposits are processed at the school 
office.  The school also benefits by receiving a commission from the bank for all 
transactions processed. 

 

PARTNERSHIP WITH PARENTS & THE COMMUNITY 

 
At Wonthaggi North we believe that your child’s education is a partnership between the 
parents and the teachers and we encourage parental participation in the school.  In all 
of the classrooms, parents are involved working with students in a variety of ways 
across the curriculum.  Parents listen to individual children read, help with activities, 
assist at swimming, sport, excursions, computing, etc.  Through this involvement, many 
parents now feel very confident in and around the school, and students benefit from the  
knowledge that  their  parents are participating and showing an interest in the 
importance of their child’s education. 
 

THE CURRICULUM 

 
Wonthaggi North Primary School enjoys a reputation in the community for innovation 
and excellence and we strive for high standards in all curriculum areas. 
 

We follow the Victorian Essential Learning Standards (VELS) as our curriculum 

model. 
 

Class Organisation 

All classes are of mixed ability and the teaching style varies throughout the day.  At 
various times children are taught on an individual, group or class basis. 

English 

The fundamental aim of the English curriculum is to enable all pupils to develop 
language skills in speaking, listening, writing and reading.  We endeavour to develop 
children’s confidence and competence in using language in both the oral and written 
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form.  Basic aspects such as Spelling, Grammar, Punctuation and Presentation are built 
into the English curriculum. 

Teaching Children to Read 

Students will bring home readers to read and share.  Please make time 
to hear them read on a regular basis, daily if possible.  Reading to your 
child can also be an important and rewarding activity. 
 
Reading recovery is offered to some students in Grade One. 
 
 
 
 

Mathematics 
Mathematics is a basic skill and needed in all aspects of life.  At Wonthaggi North 
Primary School we encourage the children to develop the confidence and ability to use 
mathematics in a variety of ways and also to develop concepts, skills and knowledge 
through enjoyment of the subject. 
Children work at their own level and are given the opportunity to work individually, in 
groups, or as a class depending on the task undertaken.   

Science 

All children enjoy science because they are curious.  Science offers children a way of 
explaining the environment in which we live.  Through Science we help each child to 
build up a framework of skills and knowledge that will help them to understand the world 
around them. 
We aim to foster the skills of observation, making predictions and testing ideas.  There 
is also an important place in Science for using the imagination, and for respect for living 
creatures, and our surroundings. 

 

Art 
Students need to have an art smock clearly marked with their name.  This may be an 
adult’s old shirt or T shirt.  Please try to ensure that your child can manage to put on 
and take off the smock (elastic necks are handy for this, rather than buttons). 
 

Information Technology 
At Wonthaggi North Primary School we are aware that we are preparing our students 

for adulthood in the emerging digital age.   
Learning Technologies is therefore incorporated 
into routine class activities in all year levels and 
across many learning areas.  Computers will be 
used daily, supported by a broad range of software 
programs.  Opportunities to use scanners, digital 
cameras and other support equipment will be 
offered on a regular basis.  Wonthaggi North 
Primary School  has a comprehensive computer 
laboratory which greatly enhances our Information 
Technology program. 

Physical Education 

Physical Education and Sport is an important part of the school curriculum.  Children 
are encouraged to participate in all activities to foster good health  and physical fitness.  
Students in the Junior School participate in the Perceptual Motor Program during 
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second and third terms.  We are fortunate to have a large range of wonderful P.E. 
equipment that enables us to run interesting and innovative activities in our full size 
indoor gymnasium.       
 
Sport Teams operate for both boys and girls in Grades 3 to 6.  Our school takes part in 
House Sports in Athletics and Swimming, and then competes in Inter School Sports.  
Teams also participate in Round Robin Sport competitions with other schools in the  
area.  Basketball, Cricket, Football and Netball are some of the team sports this school 
participates in. 
 

 

Swimming Program 

 
 
All students take part in the ten week swimming program at the 
Wonthaggi Aquatic Centre. Children in Grades Three to Six swim 
during Term One, and children in Grades Prep to Two have their 
swimming sessions during Term Four.  The cost of entry to the pool 
is included in the Booklist. 
 
 

LIBRARY 

Wonthaggi North Primary School has an excellent Library facility and children will be 
able to borrow and return books from the school library as often as they choose, during 
Library lessons or before and after school.  Each child must have a library bag made 
from strong material with a draw string top.  Encourage your child to borrow books from 
the library so that you may share the books at home. 
 

MUSIC 

Music is also an important part of the school curriculum and 
our school prides itself on the quality of the music program 
we are able to deliver.  Opportunities exist for students in 
Grades Three to Six to be involved in the Recorder Band, 
Choir and Instrumental Music Band. 
 

HOMEWORK 

Should your child have homework, please encourage your child to complete their work 
and hand in by the due date.  Children are encouraged to take home their reading 
books and read these at home each day if possible.  Spelling words and multiplication 
tables may be set for homework, please assist and encourage your child with these.  
Your child will gain a positive attitude towards the importance of school if you are 
supportive and offer encouragement to him or her with regard to all school activities. 
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EXTRA SCHOOL ACTIVITIES 

Throughout the year a carefully structured program of visits and cultural activities linked 
to the curriculum is an important part of your child’s education.  Every child is expected 
to participate in all school activities, functions and excursions held during school hours.  
Permission notices and money may be required and sometimes parental assistance or 
participation is requested.  Details will be provided on notices sent home with children.  
School newsletters, P.F.A. notices, etc., will also be sent home with students - it is 
advisable to check childrens’ bags for these. 
 

An example of these are visits to: 

 

 The beach 

 Wonthaggi Shopping Area 

 Farms 

 Penguin Parade 

 Wildlife Parks 

 Melbourne 

 
We also include cultural activities (cost is 
included in the Booklist): 

 Visiting Puppet Theatre or Drama 
Groups 

 Story Tellers, etc.  

 Visits to the Theatre 

School Camps Program 

For students in Grades Two to Six we run a comprehensive School Camps Program 
(usually at the end of the school year).  A lot of thought and planning goes into the 
Camps Program to promote self esteem and confidence in students, foster 
communication and co-operative skills, and give children the opportunity to take part in 
activities not normally available to them. 

Meeting the Cost of School Activities 

All of the visits we arrange are offered at the minimum cost necessary.  They often 
enhance the work being done in school.  We rely upon parents meeting the cost of 
these excursions and activities, but are always willing to discuss more flexible payments 
over an extended period.  We try at all times to keep costs at a minimum. 

PERSONAL BELONGINGS 

Children should not bring expensive items of personal property to school.  The school 
cannot guarantee the safety of such items and therefore cannot accept any 
responsibility for the loss or theft of pupil’s personal property.  When children are 
requested to bring money to school, this will be collected at the earliest opportunity by 
appropriate members of staff. 

Jewellery ï not permitted 

Jewellery is not permitted at school.  Pupils who wear jewellery may expose themselves 
or others to risk of serious injury, particularly during physical education games and 
activities. Exceptions to the rule include inexpensive watches and the use of sleepers or 
studs by children who have pierced ears. 
 

Mobile Phones ï not permitted in classrooms 

Students may not have mobile phones in the classroom.  If students need to have a 
mobile phone, it is to be taken to the school office and stored during school hours.
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SCHOOL UNIFORM 

 

All students are required to wear school uniform.  We are very proud of our colour and 
believe a uniform looks smart, wears well and contributes to a feeling of belonging to 
the school.  The school uniform is not expensive, offers a wide choice and is a very 

practical outfit. It is important that childrenôs clothes should be labelled for 

identification as we regularly have a fairly large collection of lost property, and it 

is impossible to identify the owners of garments which are not named.   

 

During Term One and Term Four all students are required to wear a School Hat 

whenever they are outside.  (School Hats can be purchased from the school office). 

 

School Uniform consists of a choice of: 
Royal Blue slacks, track pants, bike shorts or shorts. 
Conservative straight legged grey pants and/or shorts. 
Royal Blue or White T Shirt, blouse, shirt, polo shirt or skivvy. 
Royal Blue windcheater, cardigan or jumper. 
Blue & White gingham summer dress. 
Royal Blue Slouch or Bucket Hat 
 
Windcheaters, track pants, grey pants and shorts, T shirts, polo shirts, skivvies, 
gingham summer dresses, hats, swimming/library and school bags can be purchased 
from the school office.  An order form is provided on the following page for your 
convenience. 

 

THE WEARING OF THONGS IS NOT ALLOWED AT SCHOOL! 
 

Wet Weather Footwear: 

 
In wet weather the children are required to remove shoes as they enter school.  Some 
parents provide a pair of school slippers for use in the classroom (this is optional).  As 
children attend Physical Education regularly, suitable shoes should either be worn to 
school, or provided to change into.  Bare feet are permissible (though not always 
comfortable) in P.E. 
 

Labels: 

We request that all personal requisites and clothing be clearly marked with your 

childôs name.  Assist the child in identifying his/her own name tag.  Please label school 
bags, lunch boxes and drink bottles inside or  outside with name, address and phone 
number. 
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UNIFORM PRICE LIST & ORDER FORM  

NAME: ........................................................................... Phone: ………………………... 

 
These prices are correct at publication, but a price rise is possible for 2009.  
       

Article Colour Price 

Each 

 6 - 14 

Price 

Each  

16 + 

 Total Cost 

Polo Shirt Royal Blue with Logo 

White with Blue Logo 

$14.00 $14.00   

Track Pants Royal Blue Double 

Knee 

$22.00 $24.00   

Track & Field Track Pants Royal Blue $26.50 $28.50   

Gaberdine Pants 

Double Knee 

Grey $17.00 $17.00   

Windcheater – Polar 
Fleece 

Royal Blue with Logo $22.00 22.00   

Windcheater Royal Blue with Logo $22.00 $24.00 $25.00 

S-M 

 

Summer Dress Blue/White Check $16.50 $16.50   

Netball Skirt Royal Blue $19.00    

Skort Royal Gaberdine skirt-
shorts combination 

$16.00 $16.00   

Shorts Poly Cotton Royal Blue $16.00 $18.00   

Gaberdine Shorts Grey $13.00 $13.00   

Gaberdine Shorts Royal Blue $16.00    

Polar Fleece Beanie  Royal Blue  $3.50   

Slouch Hat Royal Blue  $7.50   

Bucket Hat Royal Blue  $7.50   

School Bag Royal Blue  $33.00   

Library / Swimming 
Bag 

Royal Blue - Vinyl  $7.50   

 Totals:     

 
Please note that some articles may be out of stock, but we can order any items on the 
price list and should have them within ten days from your order. Prices may change 
during the year. 
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DENTAL HEALTH 

 

Give your child a good start in Dental Health 
 
The SCHOOL DENTAL SERVICE provides dental treatment and dental health 
education for school children.  It provides general dental care to children every two 
years while children identified with a greater need may be seen more often. 
 

 

Who Provides Treatment? 
 
General treatment is provided by dental therapists and more complex care is performed 
by a dentist. 
Specialist dental care is not provided but referral to dental specialists can be arranged. 
 
 

What does it cost? 
 

If you hold a valid Department of Social Security Health Card the service is FREE.  Non 
card holders pay a fee of $25.00 per child (maximum of $100 per family) which includes 
a dental check up and all general treatment. 
Payment cannot be claimed through private health insurance. 
 

 

Who can use this service? 
 
All primary school children;   concession card holders and their dependants in year 
levels 7 – 8. 
Dental care is also available to concession card holders and their dependants in year  
9 – 12 at your local community dental clinic. 
 

 

How do you access the service? 
 
Every second year your school is contacted by the School Dental Service with 
information to put in your school newsletter which will provide information for you, they 
will also be issued with consent forms for every child.  If you require further information, 

please contact our Regional Office on 1300 360 054. 
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INFECTIOUS DISEASES IN SCHOOLS: EXCLUSION FROM SCHOOLS 
 
The principal is required to exclude children according to the following table, 
under the Health (Infectious Diseases) Regulations 1990.  Note that the 
regulations require the parent or guardian to inform the principal as soon as 
practicable if the child is infected with any of the diseases listed in the table 
or has been in contact with an infected person.  It should be noted that in 
cases of diphtheria, typhoid and paratyphoid fever exclusion and 
determination of recovery will be matters for the Municipal Medical Officer of 
Health. 
 
“Contact” means child of school age or preschool age living in the same house as the patient, 
“patient” includes carrier and “school” includes any preschool centre, kindergarten, primary 
school or secondary school.  A patient or contact shall be prevented from attending school 
unless conditions hereunder. 

Infectious Diseases: 

 
Chickenpox Until fully recovered or at least one week Not Excluded  
  after the eruption first appears. 
 

Conjunctivitis Until discharge from eyes has ceased. Not Excluded  
(Acute Infectious) 
 

Diphtheria Until receipt of a medical certificate of Domiciliary contacts excluded 
  recovery from infection. until investigated by the health, or a  
   health officer of the department and   
   shown to be clear of infection. 
 

Giardiasis Until diarrhoea ceases Not Excluded 

(diarrhoea) 

 

Hepatitis  Until receipt of a medical certificate of Not Excluded 
(Infectious recovery from infection, or on subsidence   
Hepatitis  of symptoms. 
 

Impetigo  Until sores have fully healed.  The child may Not Excluded 
(School Sores) be allowed to return provided that appropriate 
  treatment has commenced and that sores on  
  exposed surfaces such as scalp, face, hands 
  and legs are properly covered with occlusive 
  dressings. 
 

 

Leprosy  Until receipt of a medical certificate of Not Excluded 
  recovery from infection. 
 

 

Measles  Until at least 5 days from the appearance of  Non-immunised contacts 
  rash or until receipt of a medical certificate must be exclude for 13 
  of recovery from infection. days from the first day of 
   appearance of rash in the  
   last case unless 
   immunised within 72 hours 
   of first contact. 
 

 

Meningococcal Until receipt of a medical certificate of Domiciliary contacts must 

Infection  recovery from infection. be excluded until they have 
   been receiving appropriate 
   chemotherapy for at least 
   48 hours.       

 

Disease or  Patient shall be excluded from school -    Exclusion of Contacts 

Condition   
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INFECTIOUS DISEASES 

 

 

 

Mumps  Until fully recovered. Not Excluded 
 

 

Pediculosis Until appropriate treatment has commenced. Not Excluded 
 

Pertussis Until 2 weeks after the onset of illness and 
(Whooping Cough) until receipt of a medical certificate of Domiciliary contacts must 
  recovery from infection. be excluded from attending 
   a children’s services centre 
   for 21 days after the last 
   exposure to infection if the 
   contacts have not previously 
   had whooping cough or  
   immunisation against 
   whooping cough. 

 
 
Poliomyelitis Until at least 14 days after onset of illness   Not Excluded 
 and until receipt of a medical certificate  
 of recovery from infection. 
 
 

Ringworm Until appropriate treatment has commenced. Not Excluded 
 
 

Rotavirus Until diarrhoea ceases. Not Excluded 
(Diarrhoea) 
 
 

Rubella Until fully recovered or at least 5 days after Not Excluded 
 onset of rash. 
 
 

Scabies Until appropriate treatment has commenced Not Excluded 
 
 

Shigella Until diarrhoea ceases. Not Excluded 
(Diarrhoea) 
 
 

Streptococcal Until receipt of a medical certificate of  Not Excluded 

Infection (Inc. recovery from infection. 
Scarlet Fever) 
 
 

Trachoma Until appropriate treatment has commenced. Not Excluded 
 
 

Tuberculosis Until receipt of a medical certificate from a  Not Excluded 
 health officer of the department that the 
 child is not considered to be infectious. 
 

Typhoid and Until receipt of a medical certificate of  Not excluded unless 

Paratyphoid recovery from infection. the medical officer of 
  health or a health officer 
  of the department considers  
          exclusion to be necessary. 

   

   Disease or  Patient shall be excluded from school -       Exclusion of 

Contacts 

   Condition   
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WONTHAGGI NORTH PRIMARY SCHOOL 

 

BEHAVIOUR MANAGEMENT POLICY 

 
PURPOSE: 
Wonthaggi North Primary School Community believes that this school should provide a 
happy and safe learning environment, which meets the needs of all students. 
 

BROAD GUIDELINES: 
Our Code of Conduct, developed within Department of Education guidelines, recognises 
that students have both rights and responsibilities. 
 

RIGHTS: 
Ç To feel safe. 
Ç To work and play without interference. 
Ç To be shown courtesy, consideration and respect. 

 

RESPONSIBILITIES: 
Ç To help make our school a happy and safe place and to care about people. 
Ç To care about our school and its equipment. 
Ç To obey school rules. 
Ç To develop socially acceptable behaviour which includes self discipline and 

responsibility for their own work and actions. 
 

PRINCIPLES: 
Our Code of Conduct is based on the following principles: 
 

Ç Positive relationships amongst all students are to be encouraged. 
Ç All individuals are to be valued and treated with respect. 
Ç Students have a right to work in a secure environment without intimidation, 

bullying and harassment. 
Ç Students have the right to work in an environment where they can develop their 

skills to their fullest potential. 
Ç Parents should expect that such an environment will encourage care, courtesy 

and respect for the rights and property of others. 
Ç Teachers have a right to expect that they will be able to teach in an orderly and 

cooperative environment. 
Ç Parents have an obligation to support the school in its efforts to maintain a 

productive teaching and learning environment. 
Ç Parents have a responsibility to ensure that students are sent to school clean, 

rested and healthy.  Provision is to be made for sick students to be cared for 
away from school. 

Ç Principals and staff have an obligation to implement the Code of Conduct fairly. 
Ç The Code of Conduct will also apply when the students are travelling to, and 

home from school. 
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PLAN FOR IMPLEMENTATION 

 

APPROACH: 
Wonthaggi North Primary School considers a positive and consistent approach to 
behaviour is desirable to foster a school climate in which personal responsibility and self 
discipline will be developed. 

 
To ensure implementation the staff are committed to the following strategies: 

Ç Give constant positive reinforcement. 
Ç Work to improve student self esteem. 
Ç Encourage caring friendships. 
Ç Develop respect of others, whilst acknowledging differences. 
Ç Encourage sharing, tolerance and compassion amongst students. 
Ç Be actively involved with students. 
Ç Make special efforts to observe, assist and involve students with problems. 
Ç Be consistent and fair in applying logical forms of punishment. 
Ç Encourage awareness and understanding of school rules. 
Ç Enhance, encourage and improve parent/teacher contact. 
Ç Request support and advice when needed. 
Ç Encourage the attitude that school is a place to enjoy. 

 
Teachers will: 

Ç Continually evaluate teaching strategies and create classroom programs that are 
challenging and suitable to the needs of the students. 

Ç Be a positive role model for students in personal behaviour and work habits. 
Ç When on yard duty provide adequate and visible supervision. 
Ç Discuss the school rules, bus rules and classroom rules with the student. 
Ç Request advice and assistance when needed. 
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SCHOOL RULES AND OPERATIONS 

 

ACCEPTABLE LANGUAGE AND BEHAVIOUR TO BE USED ALWAYS: 

Ç Courteous language will be used towards children, teachers and others in 
authority. 

Ç Work and play by school rules and values as expected by our school community. 
Ç Games involving rough play are banned. 
Ç (especially pretend fights, martial arts) 
Ç Bullying, teasing, swearing, spitting kicking, hitting, fighting or abusive language 

is not acceptable. 
Ç Throwing of stones or other objects is prohibited. 

 

RESPECT FOR SELF AND OTHERS: 

Ç Work and play by school rules and values as expected by our school community. 
Ç Wear our uniform correctly and with pride. 

 

RESPECT SCHOOL PROPERTY AND THE PROPERTY OF OTHERS: 

Ç Equipment will be used in a sensible and appropriate manner. 
Ç Care must be taken of all property including books, pens, pencils, walls, doors, 

furniture, playground, school sports equipment and computers. 
Ç Climbing of trees, fences and school buildings is not permitted. 
Ç Valuable and dangerous items should not be brought to school.  Examples 

include jewellery, radios, roller skates and skateboards. 
Ç Dangerous items include knives, toy guns, missiles, launching toys glass 

containers and matches. 
 

SCHOOL SUPERVISION: 
Ç Students are supervised in the school between the hours of 8.30 a.m. and 3.40 

p.m. 
Ç Student supervision is not provided before and after these times. 
Ç Students should not arrive at school before 8.30 a.m. 

 

STUDENTS ARE TO STAY IN THE SCHOOLYARD AND PLAY IN APPROPRIATE 

AREAS: 
The following areas are out of bounds: 

Ç The teachers’ car park. 
Ç Garden beds. 
Ç Outdoor areas as specified.  

 

STUDENTS IN BUILDINGS: 

Ç Students are allowed in classrooms and the library after 8.45 a.m. but only when 
a teacher is present. 

Ç Students are not permitted in corridors or classrooms, including the gymnasium 
at recess or lunchtimes. 

Ç No teacher present - no students in rooms. 
Ç Students may go to the canteen between 1.10 p.m. - 1.30 p.m. 
Ç Students must remain in their classrooms at lunchtime until the 1.10 bell. 
Ç Students must walk in corridors.  Movement of students around buildings must 

be in an orderly and sensible manner. 
Ç Balls may not be bounced in corridors. 
Ç Integration students accompanied by an Integration Aide are allowed in 

classrooms, corridors and gymnasium at recess and/or lunchtime. 
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SPECIFIC PLAY AREAS: 

Ç Cricket and football are to be played on the oval. (Cricket terms 1 & 4, Football 
terms 2 & 3) 

Ç Wall ball is only permitted on the outdoor western gymnasium wall. 
Ç Running is not permitted around corners of buildings or on concrete pathways. 
Ç Bikes are not to be ridden in the school grounds. 
Ç Play is to be in dry areas where possible. - puddles avoided. 
Ç Designated Prep and Grade One play areas and Grades Two to Six play areas 

will be adhered to. 

 

LEAVING THE SCHOOL GROUNDS: 

Ç Students may go home for lunch if a note is provided from the child’s 
parent/guardian. 

Ç Students are not to leave the school property during school hours unless an adult 
personally collects them after reporting to the school office, then class teacher or 
Principal. 

Ç Inappropriate behaviour by students when travelling to and from school will be a 
disciplinary matter dealt with by the school or if necessary by the police. 

 

KEEP THE YARD CLEAN: 

Ç Chewing gum and bubble gum are not permitted at school. 
Ç Litter must be placed in appropriate containers. 

 

OBEY ALL STAFF AND OTHERS IN AUTHORITY: 

Ç This includes visiting teachers, aides, crossing supervisor and ancillary staff. 
 

SENSIBLE SHOES AND CLOTHING SHOULD BE WORN: 

Ç Respect our uniform which should be worn appropriately at all times. 
Ç Hats must be worn outside during “Sunsmart” declared terms. (Terms 1 & 4) 
Ç Thongs and open toed sandals are not allowed to be worn at school. 
Ç See uniform Guidelines. 

 

PARTICIPATION IN SCHOOL ACTIVITIES: 
Ç All students are expected to participate in all school activities. 
Ç A written note must be provided for exemption from Physical Education, 

Swimming and Sport. 
 

NB: It is recognised that there will be specific occasions when it is necessary to 
establish temporary or short term rules to ensure the safety and / or the uninterrupted 
education of the students. 
 

PERSONAL GROOMING ¦ HAIR STYLES: 

Ç Students are expected to have hair cuts and/or hair colouring that is natural to 
children of Primary School age and in a conservative style that is acceptable to 
the majority of parents. 

 
 

CLASSROOM RULES: 

Ç Classroom rules will be formulated by negotiation between students and teachers 
within the classroom  at the beginning of each year. 
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BEHAVIOUR MANAGEMENT PROCEDURES: 
 
A positive approach to discipline seeks to prevent problems occurring.  However, as in 
any large human organisation, problems and conflict may occur.  Clear procedures 
based upon Canter’s Assertive Discipline Model are used within our school in order to 
resolve problems constructively as they occur.   
 
The primary discipline strategies within the classroom will be based on each 
classroom’s Assertive Discipline Program, which will be negotiated and approved at the 
beginning of each year. 
 
To support this program and the school rules, the following strategies, which are not 
necessarily in order, may be used: 
 

 Problem solving interview. 
Between student and class teacher.  The purpose of this interview is to work out ways 
of overcoming the problem which has occurred and to consolidate a good working 
relationship with the student.  The child is encouraged to enter into responsible 
negotiation and self discipline.  Many interviews will be between the teacher and 
student, however some may be more effective where another teacher, the Principal 
and/or Assistant Principal is involved. 
 

 Parent interview. 
To complement step one, parents may be contacted  and invited to participate with staff 
in identifying possible factors for the negative behaviour and ways in which they, as 
parents can support staff in improving the student behaviour. 
 

 Fair warning.  
This will be given as a consequence of breaking class or school rules.  Each class has 
their own negotiated rules, consequences and reward system. 
 

 Withdrawal from class. 

For significant breaches of class rules a child may be sent directly to the Principal’s 
office or to another class as pre-arranged with that teacher.   
 

 Outside Detention. 
For unacceptable behaviour in the playground a child may be sent to the detention seat 
for up to 15 minutes.  Two outside detentions in a week will result in a lunchtime 
detention in the following week. 
 

 Lunchtime Detention. 
This involves spending 20 minutes at lunch time in formal supervised time out.  A 
detention will follow warnings or serious breaches of agreed standards in classroom 
behaviour and /or unacceptable behaviour in the playground.  An advisory notice 
describing the behaviour will be sent home for parents to read, sign and return. 
 
If a child receives five lunchtime detentions in a term, a letter will be sent home advising 
that two more lunchtime detentions in that term will result in a half day suspension.  A 
further seven lunchtime detentions in the same term will result in a full day suspension. 



 Wonthaggi North Primary School Information Booklet 29 

 
 

 Withdrawal of Privileges 
Students whose behaviour has been unacceptable may be prevented from attending camps, 

excursions, sporting events, etc. where the principal believes the student cannot be trusted 

to behave well in those environments. 

 

 Involvement of Outside Agencies. 
At any stage of the behaviour management process, and with parental approval, outside 
agencies such as Guidance Officers or Social Workers may become involved to help 
generate a positive outcome in a particular case. 
 

SUSPENSION: 

 
Wonthaggi North Primary School will always use suspension as a last resort, but 
maintains the right to apply a suspension at any stage of these processes, depending 
on the seriousness of the breach in behaviour.  To complement suspension a discipline 
conference will be convened at any time prior to a student reaching ten consecutive 
days suspension.  This conference aims to reach agreement with parent/s, student and 
any other relevant student support workers in the identification of strategies to ensure 
the student’s future and the welfare of staff and students at Wonthaggi North Primary 
School is not further jeopardised. 

Refer Ministerial Order No 1, Discipline of Pupils. 

 

 

 

HANDLING EMERGENCY SITUATIONS: 

 
The above steps may be by-passed when a situation is considered so serious that 
immediate intervention is required.  Staff seek assistance from senior administration 
and in certain instances, immediate suspension may be applied. 

 

 

 

PLAN FOR EVALUATION: 

 
1. Review of the school’s Behaviour Management Policy will be conducted annually. 
2. The effectiveness of the Behaviour Management Policy will be a continuous 

process involving: 
*  Observation of student behaviour. 
*  Observation of student attitudes. 
*  Feedback from students, parents and staff. 
*  Regular monitoring of assertive discipline plans and disciplinary records. 
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Appendix 1 

 

POLICY AGAINST BULLYING 

 
Wonthaggi North Primary School students have the right to a safe and caring 
environment that promotes learning, personal growth and positive self esteem.  The 
school is committed to providing this and each student has the responsibility to ensure 
that this occurs. 
 
Any behaviour which is hurtful, threatening or frightening and may be repeated over 
time is considered to be bullying or harassment. 
 
Bullying can take many forms: 
 

Physical Bullying Includes fighting, punching, shoving, gestures or invasion 
of personal space. 

  

Verbal Bullying Includes name calling, offensive language, putting people 
down behind their backs, picking on people because of 
their race, gender or religious creed. 

  

Sexual Bullying Includes touching or brushing against in a sexual manner, 
sexually oriented jokes, drawings or writing about 
someone’s body, using rude names or commenting about 
someone’s morals, unwanted invitation of a sexual 
nature, asking questions about someone’s private life. 

  

Cyber Bullying Inappropriate use of Information & Communication 
Technology. 

  

Racial Discrimination Racial discrimination of any kind is a form of bullying. 
 

 
 
At our school it is everyone’s right and responsibility to report bullying, whether it 
happens to yourself or somebody else. 
 
If it occurs, the following action should be taken: 

Ç Report it to the teacher on yard duty. 
Ç Talk to your class teacher. 
Ç Talk to the Principal or Assistant Principal. 
Ç Talk to Welfare Officer. 

 
Discussions will be viewed as confidential and after consultation with those involved 
action will be taken to ensure that the bullying stops. 
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Appendix 2 

 

BUS POLICY 

 

CODE OF CONDUCT 

 
To ensure the safety of all students and comfort of other passengers, students will: 
 

Ç Always follow the driver’s instructions. 
Ç Behave safely at all times. 
Ç Respect the needs and comfort of other passengers. 
Ç Respect bus property by not marking or damaging it. 
Ç Always follow instructions about safety on the bus. 
Ç Show their bus pass or ticket to the driver on boarding when requested. 
Ç Behave in an acceptable manner while waiting for the bus. 

 
Students will not: 
 

Ç Distract the driver except in an emergency. 
Ç Smoke, eat or drink on the bus. 
Ç Allow any part of their body to protrude from the bus. 
Ç Fight, spit, use offensive language or place their feet on the seats. 
Ç Throw any article inside, or out of, the bus. 
Ç Wrestle, push or have unruly behaviour while waiting for the bus. 

 

SANCTIONS: 
 

Ç Warning by bus driver / contact with the school. 
Ç Lose privilege of travelling on the bus for an appropriate period. 
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Appendix 3 
 

 
STUDENT WELFARE POLICY  
 

PURPOSE: 

 
Every child has the right to participate and learn in a secure, caring environment. 
Students will develop social and personal attributes supported by the core values as 
identified by our school (Care & Compassion, Doing Your Best, Fair Go, Honesty & 
Trustworthiness, Respect, Responsibility and Understanding, Tolerance & Inclusion).  
This will be achieved through: 
 

1. Ensuring the students know that the school is a place where they can be safe, 
secure and cared for. 

2. Preserving at all times, the basic rights of students to develop socially, 
emotionally and academically. 

3. Encouraging the students to assess their own behaviour and make 
appropriate choices when such decisions are necessary. 

4. Ensuring that no student is discriminated against on the basis of socio-
economic status, race, gender or religion. 

5. Encouraging positive cooperation between the children at all grade levels. 

 

BROAD GUIDELINES: 

 
At all times students will be encouraged to regard and accept others as equals. 
Socially acceptable behaviour will be encouraged at all times and will be supported by 
our curriculum. 
 
Students will be accountable for their actions as part of the process of distinguishing 
between socially acceptable and non-acceptable behaviour. 
 
The procedures and suggestions as set out in the Wonthaggi North Primary School 
Behaviour Management Policy will be followed. 
 
Correct uniform will be worn at all times to clearly identify each student as a respected 
and valued member of our school.  
 
Our school will ensure that all children are offered a comprehensive curriculum 
regardless of the financial situation of their family. 
 
Students will not be discriminated against because of their socio-economic and cultural 
background or gender. 
 
Drug education will be included as part of the health education curriculum and 
supported by the Student Wellbeing & Drug Education Plan. 
 
All student management procedures will remain within the guidelines as published by 
the Department of Education. 
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PLAN FOR IMPLEMENTATION 

 
Behaviour Management Plan and Code of Conduct Plan will be made available to all 
school community members and will be available in classrooms.  These documents will 
be discussed with the children. 
The appointment of a Primary Welfare Officer (Student Welfare officer) to support 
students, their families and the staff at WNPS 
Individualised programs will be implemented for children with special needs. 
The development of social skills for students will be addressed within the school 
curriculum and in partnership with student welfare officer. 
When considered necessary, parents will be invited to the school to discuss the 
behaviour of the child/ren. 
The Special Services of the Department of Education (Guidance officer, Social Worker) 
will be consulted to support the management of students and assist in the development 
of individual student management plans. 
Professional development will be offered to staff to support programs linked to student 
welfare i.e. Social skills 
Curriculum material which addresses the area of sexual discrimination and equal 
opportunity will be made available to staff to support programs. 

 
 

PLAN FOR EVALUATION 

 
The Student Welfare Policy will be reviewed annually to assess continuing relevance 
and updates as required. 
At the time of review, the budget for the following year will be assessed and any 
alterations will be developed and presented to School Council for approval. 
Evaluation strategies may include questionnaires, informal/formal observations, 
interviews, data collation and interpretation and specific program evaluations. 
During the evaluation phase, provision will be made for input from the whole school 
community. 
Findings made during the evaluation phase will be documented and acted upon where 
appropriate. 

 

 
RESOURCES 

 
Administration staff, together with the Student Welfare Officer and the teaching staff of 
WNPS form the major resource for this area. 
 
Regional contact personnel, Human Services, local Police and community based 
support agencies will be approached where necessary. 
 
Relevant reference material will be made available and stored in the teacher resource 
area, and specific material will be sourced by the Student Welfare Officer as necessary  
 
Relevant reference material for parents will also be made available 
 
Professional development and other activities for staff and the community in general will 
be brought to the attention of the school community through notice boards and the 
school newsletter. 
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Appendix 4 
 SCHOOL GROUNDS 
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WONTHAGGI NORTH PRIMARY SCHOOL 

 
CODE OF CONDUCT 

 
PURPOSE: 
To provide a happy and safe learning environment which meets the needs of all 
children. 
Our school community believes that a positive and consistent approach to behaviour is 
desirable to foster a school climate within which personal responsibility, self discipline 
and purposeful learning will be developed. 
 
Our school actively seeks the support of parents in achieving these goals. 
 

BROAD GUIDELINES: 
Our code of Conduct developed with Department of Education Guidelines recognises 
that students, parents and staff have rights and responsibilities. 
 

STUDENT RIGHTS: 
Ç Students have the right to feel safe and secure within the school environment. 
Ç Students have the right to work and play without interference in an orderly 

environment. 
Ç Students have a right to be treated with courtesy, consideration and respect. 

 

STAFF RIGHTS: 
Ç Teachers have the right to work in, and maintain a safe and cooperative 

environment. 
Ç Teachers have the right to be treated with courtesy and respect. 
Ç Teachers have the right to be represented in the decision making process of the 

school. 
 

1"3&/54½ 3*()54r 
Ç Parents have the right to expect their children will be educated in a safe and 

secure environment in which care, courtesy and respect for the rights of others is 
encouraged. 

Ç Parents have the right to expect that their children’s learning needs will be met 
through appropriate teaching strategies. 

Ç Parents have the right to be regularly informed about their children’s progress. 
Ç Parents have the right to be represented in the decision making processes of the 

school. 
 

STUDENT RESPONSIBILITIES: 
Because students have the right to feel safe and secure, students will: 

Ç Behave in a manner that brings credit to the school. 
Ç Avoid dangerous and intimidating behaviour (throwing objects, fighting, bullying). 
Ç Only leave the school grounds with the permission of a teacher or parent. 
Ç Walk in and around school buildings. 
Ç Not ride bikes and other toy vehicles in the school ground. 

 
Because students have the right to work and play without interference in an orderly 
environment, students will: 

Ç Behave in a manner that brings credit to the school. 
Ç Allow others to work without being disturbed. 
Ç Obey all classroom rules. 
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Because students have the right to be treated with courtesy, consideration and respect 
students will: 

Ç Be thoughtful cooperative and caring towards each other.(This includes manners, 
courtesy and consideration of the feelings of others.) 

Ç Respect the property of others and care for the school environment including 
buildings, grounds and equipment. 

Ç Exercise self respect which includes honesty, personal pride and personal 
hygiene. 

 

STAFF COMMITMENTS: 
Our school believes that a positive and consistent approach to behaviour is desirable to 
foster a school climate within which personal responsibility and self discipline will be 
developed. 
 
We have adopted a whole school approach to student conduct using the “Assertive 
Discipline Program” as a model.  The assertive Discipline Model supports our principles 
and is reflected in a staff commitment to the following strategies: 

Ç Give constant positive reinforcement. 
Ç Improve self esteem. 
Ç Encourage caring and friendship. 
Ç Acknowledge respect and acknowledge difference. 
Ç Encourage sharing, tolerance and compassion amongst children. 
Ç Enhance, encourage and improve parent/teacher contact. 
Ç Be actively involved with the children. 
Ç Make special efforts to observe, assist and involve children with problems. 
Ç Be consistent and fair in applying logical consequences. 
Ç Encourage organised and responsible play within the school grounds. 
Ç  

Teachers should: 
Ç Continually evaluate teaching and learning strategies. 
Ç Model appropriate dress, manners, speech, punctuality and positive attitudes. 
Ç Show care, concern and respect for children, parents and other staff. 
Ç Promote self esteem, confidence and self worth among students. 
Ç Ensure the classroom and school environment is safe, clean and conducive to 

acceptable behaviour and learning. 
 

PARENT COMMITMENTS: 
Ç To support the Student Code of Conduct and School Policies. 
Ç To encourage students to obey school rules and to have a positive attitude 

towards school. 
Ç To be in regular communication with the school. 
Ç To work in cooperation with the staff on specific student management issues. 
Ç Where possible to be actively involved with school activities and programs 
Ç Where possible make appointments to discuss student progress or other issues 

with staff. 
Ç To ensure that students are sent to school clean, rested and healthy. 
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SUNSMART POLICY 
 

RATIONALE : 

Australia has the highest incidence of skin cancer in the world with two out of three 
Australians developing some form of skin cancer during their lifetime. Over exposure to 
the sun during childhood and adolescence is known to be a major cause of skin cancer. 
UV radiation increases sharply from October, reaches its peak in January and 
decreases during March. 
 

PURPOSE: 

To ensure that all children attending Wonthaggi North Primary School are protected 
from  and aware of the skin damage caused by the harmful ultra-violet rays of the sun. 
 

BROAD  GUIDELINES : 

 Skin cancer awareness will be included as part of the school curriculum. 

 Sunsmart will be implemented throughout the year with particular emphasis in Terms 
One and Four. 

 Children will be required to wear hats which protect the face, neck and ears as part of 
school uniform whenever they are outside during Terms 1&4. (eg. legionnaires, 
slouch ) 

 Children will be encouraged to use available shade areas for outdoor activities when 
appropriate.  

 Staff and Parents will be encouraged to act as role models by practising Sunsmart 
behaviours. 

 Future Grounds development will be sensitive towards the need  for a Sunsmart 
environment. (eg. shade areas. ) 

 

PLAN FOR IMPLEMENTATION : 

 Lessons on skin cancer prevention will be incorporated into class programs. 

 Term 1 and 4 will be designated Sunsmart terms and all children are required to wear 
a school uniform hat. 

 The school will endorse the use of SPL 15+ broad spectrum roll on sunscreen at 
school. Zinc cream is not allowed. 

 Children without hats will be sent to play in shaded areas by the yard duty teachers. 

 Outdoor activities will be organised and held in areas of shade whenever possible. 

 Sunsmart behaviours will be reinforced in a positive way through newsletters, parent 
meetings, student and teacher activities. 

 The number of shelters and trees to provide adequate shade in the school ground 
will be continually monitored. 

 Children wearing hats and practising Sunsmart behaviours will be positively 
acknowledged. 

 

PLAN FOR EVALUATION : 

 Periodic review of the sun protective behaviour of students and the effectiveness of 
Sunsmart strategies through monitoring and observation. 

 Continue to update the skin cancer prevention component of the curriculum. 

 Assess plans for future buildings and grounds with regard to shade provision. 


